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CARL A. GRANT SCHOLAR NAME: Click here to enter text.
Dates of visit: Click here to enter text.
Host: Click or tap here to enter text.

	Schedule of activities 

	Arrival date & time (incl. flight #)
	Click or tap here to enter text.
	Hotel name, confirmation #, check in/check out dates:
	Click or tap here to enter text.


	Schedule of activities Click here to enter a date.

	Time
	Room
	What/who

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	12-1 pm	259	Presentation
	1-2 pm	253	Post-presentation lunch hosted by the Director
	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Click here to enter text.	Click here to enter text.	Click here to enter text.


	Schedule of activities Click or tap to enter a date.

	Time
	Room
	What/who

	Click here to enter text.	Click here to enter text.	Click here to enter text.
	Return flight?
	
	Click or tap here to enter text.


[bookmark: _GoBack]Contacts:
Host: Click or tap here to enter text.Host email:  Click or tap here to enter text. Host cell: Click or tap here to enter text.
Logistics: Executive Assistant to the Director, WCER tel: 608-262-2704 email: events@wcer.wisc.edu

Please mail/deliver all expense receipts* to:
WCER Director’s Executive Assistant
Wisconsin Center for Education Research
University of Wisconsin-Madison
Education Sciences Building
1025 W. Johnson Street
Madison, WI 53706
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